
STEP 1:

1. Visit MRCA.org/hawt

2. Fill out the HAWT Instructor form to notify MRCA of your upcoming class.

3. Use the links in your emailed receipt to access course files and roster templates.

4. Instructors can use the online roster template, or .pdf version (for print).

5. After conducting the class, fill out your class roster and email to jwhite@mrca.org 

6. The instructor will receive an invoice from MRCA based on how many attendees participated in your class.

7. Once MRCA has received payment, attendees will receive a HAWT Certification card in the mail
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STEP 1:

Visit MRCA.org/hawt and use the link to register your class
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STEP 1:

Fill out the form to register your class
STEP 2:



STEP 1:

Use the links in your emailed receipt to access course files and roster templates.
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STEP 1:

Course Files



STEP 1:

Online Roster Template: Click the button in the top right to get started. 

STEP 4:



STEP 1:

Online Roster Template: After conducting the class, use the template to enter attendee 
information. Download a copy of the file and email to jwhite@mrca.org 

STEP 5:
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STEP 1:

Printed Roster Template: Scan and email to jwhite@mrca.org 

STEP 5 cont’d:

Full Roster for Instructors Individual Sheet to pass out to attendees

mailto:jwhite@mrca.org


STEP 1:

After submitting your roster, you will receive an invoice from MRCA based on how many attendees 
participated in your class.

STEP 6:



STEP 1:

Once MRCA has received payment, attendees will receive a HAWT certification card in the mail.

STEP 7:
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